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CHI EF OF TRAI NI NG AND SAFETY

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a highly responsible adm nistrative and
supervi sory position, the primary duty of which is the oversight
and managenment of a conprehensive training and safety program
for the fire departnent. The Chief of Training and Safety pl ans
and organi zes the training program and directs the work of
subordi nates and ot her enpl oyees assigned as training

i nstructors. The enployee of this class oversees the
devel opnent and i npl ementati on of a safety programfor all areas
of depart nent al operations, in order to reduce or elimnate
occupational risks to enployees. The Chief of Training and

Safety works closely with other division heads and outside
agencies in order to acconplish training and safety objectives.
The enployee of this class works with little supervision,
reporting to and having work reviewed directly by the Fire
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Directs the training and safety progranms for the departnment.
Sets goal s and obj ectives for the training and safety division,
and recomends departnental managenent policies, goals and
obj ectives for consideration by the Fire Chief. Evaluates the
ef fecti veness of departnental operations in order to determ ne
trai ning needs and to reduce or elininate occupational injuries,
illnesses, and deaths, and to avoid destruction or danage to
property and equi pnent. Prepares and subm ts budget requests
for division operations, authorizes expenditure of funds in
accordance with the budget, and accounts for funds and assets.
Studi es new | aws, regulations, ordinances, and court rulings
relating to fire departnent operations to determne if they
require changes in the training and safety prograns.

Supervi ses subordi nate enpl oyees assigned to the training and
saf ety division. Holds neetings with subordi nate enpl oyees for
t he purpose of receiving and di ssem nating i nformati on. Assigns
work or duty areas. Approves | eave. Eval uates work performance
of subordinates, and wites enployee evaluation reports.
Counsel s enpl oyees experiencing work problens, and provides
assi stance in technical areas of work. Recomends di sciplinary
action. Reviews reports witten by subordi nates.

Oversees training schedules for all departnment enployees.
Provi des cl assroomtraining, and conducts drills and evol utions.
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Trains fire departnment enployees in the use of protective
br eat hi ng appar atus, hoses, fire streans, rescue, sprinklers and
st andpi pes, safety, fire attack, punp operations, fire apparatus
operations, and identification, containnent and control of
hazardous materials. Prepares |esson plans and training
material for training classes. Prepares witten tests to
eval uate success in training. Evaluates the effectiveness of
training to determ ne the need for additional training or for
changes in the training program by analyzing the results of
training tests and review ng the response of personnel at the
energency scene. Maintains a |library of training materials.

Coordi nates with departnent supervisors to ensure i nplenmentation
of safety policies and activities. Takes charge of all safety
procedures at the scene of a fire or other emergency. Responds
to alarms in order to observe and evaluate departnenta

operations, including fire suppression, rescue, energency
medi cal procedures, haz-mat containnent, and salvage and
overhaul, and the proper use of equipnment. Mai nt ai ns

conmuni cati ons between t he scene and ot her aut hori zed personnel.
| nvestigates all accidents involving departnment personnel and
equi pment; determ nes cause, and fornul ates procedures to avoid
future accidents. Conpiles, analyzes and interprets statistical
data for risk managenent. Conducts inspections of apparatus,
equi pmrent, machi nery, and conditions of departnent property to
ensure conmpliance with safety policies and procedures.

Supervi ses the preparati on and mai ntenance of division records
and reports, and periodically inspects systens and facilities
for records nmanagenent. Conpiles and anal yzes data needed for
reports, and devel ops graphs, charts, nmanuals, reports, and
ot her technical data necessary for the training and safety
prograns. Personally conpletes forms and reports, as required.
Wites letters in answer to inquiries of departnental
oper ati ons.

Participates in public fire education progranmns, maki ng
presentations and denonstrations. Coordinates the work of the
departnment with related federal, state, and |ocal agencies,
rel easing information and gi ving assi stance when needed. Acts
as a consultant or liaison for other departnments, providing
techni cal expertise, assistance, and cooperation, when required.

Supervises the general care and maintenance of assigned
equi prent and property. Purchases equi prent and supplies, and
assists with preparing specifications for mjor equipnent and
appar at us.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be net by the filing deadline for application for adm ssion to
the exam nati on.
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Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regular and permanent enployee in the class of Fire
Training and Safety Officer with at least two years, after
confirmation, prior to the closing date of applications.
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